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INTRODUCTION

Graduate student education is an essential and integral centpafnthe research, teaching, extension, and
service functions of the Soil Science Department at North @ar8kate University. Soil Science faculty and
staff are dedicated to enhancing the graduate student experidngehahdbook outlines University and
Departmental policy and procedures needed for successfulaggastudy in Soil Science. Students should
consult the most recent edition of the Graduate Catalog chNgarolina State University (Web address:
http://www?2.acs.ncsu.edu/grad/for current information on application, admission, titui, degree
requirement, housing, etc. The Graduate School Home Pageoatsins most of the forms reproduced in
the Appendix in a downloadable format. If you need &t information or clarification, please contact
Dee Ann Cooper, Student Services Assistant (2321 Williamis 5e8-4409), Dr. Michael Wagger, Director
of Graduate Programs (4235 Williams Hall; 515-4269), gproffice (2234 Williams Hall; 515-1457).

Keith Cassel, Head
Department of Soil Science

ARRIVING ON CAMPUS

The Department of Soil Science is housed in Williams ,Halbuilding shared with the Crop Science
Department. When you arrive on campus, please stop byetiehifig Office in Room 2321 Williams Hall.
Dee Ann Cooper, the Student Services Assistant, will recoud grrival and answer any questions you may
have about the Graduate Programs in the Department cd8eiice.

Dr. Michael Wagger is the Director of Graduate ProgramssHeated in room 4235 Williams Hall. Please
stop by to visit with Dr. Wagger upon your arrival.

It also is important that you contact your Advisor upamival. Your Advisor will discuss your
responsibilities as a graduate student and will assishiedsiling your course work.

If you have been awarded a research and teaching assistapieshge, contact Dee Ann Cooper, Room 2321
Williams Hall, upon your arrival on campus to process the sacggorms. The University is required to
withhold paychecks in cases of non-compliance. Carolyn Bal{gkiz9 Williams Hall; 513-4410) also will
provide you with information for obtaining North Carddiresidency.

Finally, please schedule a short meeting with the Departiieatl, Dr. Keith Cassel, through Carolyn
Balickie (2229 Williams Hall). This visit will provide aspportunity for Dr. Cassel to get to know you and to
discuss any concerns you may have.

CONTINUOUS REGISTRATION

After a student is admitted to the Graduate School amdllgrior the first time, the student is required to
maintain continuous registration, i.e. be enrolled each sem@sicluding summer sessions) until the student
either has graduated or the student’'s graduate programC&tJNhas been terminated. The following
exceptions apply:

Leave of Absence.A student in good academic standing who must intetrapbr his graduate program for
good reasons may request a leave of absence from graduateostadyefinite period of time, normally not

to exceed one year. To obtain a leave of absence, the studddtisft@mie the request with the chair of his
or her advisory committee and have it endorsed by thectr of Graduate Programs, who will submit the
request to the Graduate School. The Graduate School sleceige the request at least one month prior to
the first day of the term involved. The time that thedeht spends on an approved leave of absence will be
included in the time allowed to complete the degree, i.eysars for the master’'s and 10 years for the
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doctoral. The Graduate School will respond to any requestlsave of absence within five working days of
the receipt of the request in the Graduate School.

Additional exceptions.
1. All students who take their final oral examination orrsititiheir thesis or dissertation to the Graduate
School during either summer session must be registeredttier the first or second summer session.

2. Students who complete all requirements for the degreetprtbe first day of the fall or spring semester
or the first summer session may graduate during the nexssemor summer session without being
registered for the immediately preceding semester or sumnséorsésither session).

3. In order for students to submit their thesis osdlitation to the Graduate School or have their final oral
examination after the last day of a semester or summer sessioeftre the first day of the next semester
or summer session, they must be registered in the semesseimoner session (either session) that
immediately precedes the date that the thesis or dissertasiobistted or the examination is held.

4. Students whose only remaining requirement for graduaioemoval of an incomplete (IN) in a course
are not required to be registered to remove the incompletgraddate. Students who do not remove any
incomplete grades in the semester or summer session falldlxéncompletion of all other requirements
and are not registered during the same semester or summnien,skssvever, will have their programs
terminated at the end of that semester or summer session dwa-tmmpliance with the continuous
registration policy.

Graduate students whose programs have been terminated becatsiiref to maintain continuous
registration and who have not been granted a leave of @bskming a fall or spring semester will be
required to reapply for admission and pay the $55 adomdee if they wish to resume their graduate studies
at North Carolina State University.

PATENT AGREEMENT

All students must sign a patent agreement (see form oantipppage A-1). A separate patent agreement is
required for each different degree and/or program for whiphan of work is submitted. Patent agreement
forms are available from Dee Ann Cooper in Room 2321 Williamfter reading and signing the patent
agreement, return it to Dee Ann and she will file it with @Graduate School. No committee request or Plan
of Graduate Work will be approved without a signed paigntement.

GRADUATE ADVISORY COMMITTEE

A. Selection of an Advisor. In most cases, the graduate student will be assigned\asoAdt the time the
letter of acceptance to the Graduate School is mailed. This emeng is not intended to preempt the
student’s involvement in selecting someone with whom thielemt desires to study. Rather, this
procedure is followed to insure that a Graduate Facultybeeis willing to advise and work with each
student admitted. Furthermore, assistantships are awanitleel from grants to specific research
programs or from other sources to strengthen specific reseagtams within the Department of Soll
Science. The Advisor is essential to the early planning stfident’s program and for selection of the
Advisory Committee.

B. Advisory Committee Appointment. An Advisory Committee, which is composed of at leaseehr
members for a Master’'s program and four members for aobagbrogram, is selected in consultation
with the Advisor during the student’s first semesterdasidence. One member of the advisory committee
for either Master’s or Doctoral programs, should be franside the Department of Soil Science, and if a
minor is chosen, should represent the minor field of stu@®ubsequent requests for changes in the
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Advisory Committee should be sent in writing, by theaiClof the Committee, to the Director of Graduate
Programs for processing through the Graduate School. Opeenggdl, the Advisory Committee will
provide ideas and suggestions relevant to the research hepgsed and will assist in preparing an
appropriate Plan of Graduate Work.

C. Plan of Graduate Work. The Plan of Graduate Work (see form for Master’s on Adpepages A-2 and
or form for Doctoral on Appendix pages A-3) is signedthg student, all members of the Advisory
Committee, and the Director of Graduate Programs, who ssiltineitPlan of Graduate Work to the Dean
of the Graduate School for approval. Master’s studeptseguired by the Department of Soil Science to
submit a Plan of Graduate Work before the Director of Gad®rograms will endorse a Request for
Permit to Schedule Master’'s Oral Examination. Doctoral stsdame required by the Graduate School to
have an approved Plan of Graduate Work before a Graduate &Reprelkentative will be assigned and a
Request for Approval to Schedule Doctoral Oral Examinatitirber approved. The Request for Permit to
Schedule Master’s Oral Examination must be submitted at1@asbrking days (two weeks) prior to the
proposed examination and the Request for Approval to Skhé&hctoral Oral Examination must be
submitted at least 10 working days (two weeks) prionéogroposed examination (see Section VIII).

D. The Graduate School RepresentativeThe Department of Soil Science requires that a Graduate ISchoo
Representative be appointed for Doctoral oral examinatiorns.appointment of the Graduate School
Representative is made by the Dean of the Graduate Schoohafteottoral student’s Plan of Work has
been approved. The Representative is selected at random fradiseipjine not represented by a regular
member of the Advisory Committee. The Graduate School Remeive has a unique role on the
Doctoral examination process and serves to protect the intefdbis student, the Advisory Committee,
and the Graduate School. The Graduate School Representative alédisinterested person” to whom
the Dean may turn for judgement and counsel. Because therisponsibility of the Representative is
that of an observer, the Representative should never tale@m@ant role in the oral examinations,
although he or she should be invited to participate and igctegh to contribute to the scholarly
atmosphere of the examination.

VI. GRADUATE PROGRAMS IN SOIL SCIENCE

A. Core Curriculum. Graduate students in Soil Science are drawn from a widge raihdisciplines and
participate in the department in a wide range of programsinsioe that all students who complete a
graduate program in Soil Science are well founded in thadbdiscipline of Soil Science, they are
required to demonstrate a background in the major sub-iiespin Soil Science as a departmental
requirement for a graduate degree. This includes courseonaidkmonstrable experience in Soil Physics,
Soil Chemistry, Soil Microbiology, Soil Genesis and Gifisation, and Soil Fertility and Plant Nutrition.
Master's students are required to demonstrate competence riroffdhese five sub-disciplines, and
Doctoral students are required to demonstrate competence fiveallThe relative course work or
experience does not have to be accomplished during the graggate ¢program at N. C. State, but can
be approved by the student's Graduate Advisory Committa® previous graduate or undergraduate
degree programs or professional experience. All relative coucsk @r experience either must be
included with the Plan of Graduate Work (1) as coursdahiwithose major sub-disciplines that are
proposed as part of the requirements in the current dpgygeam or (2) as graduate-level courses that are
being transferred from other degree programs or, in the ofsundergraduate-level courses or
professional experience, must be transmitted in a letterthé Plan of Graduate Work to the Director of
Graduate Programs.

B. Master of Soil Science.The Master of Soil Science is a non-thesis program. Anmim of 36 semester
credit hours is required for graduation. At least 20ittealirs must come from 500, 600, 700, and 800
level courses with four to six of these credits being dalitd a special problem (SSC 620). A maximum
of two credit hours of seminar (SSC 601) is acceptable.refjllirements must be completed within six
calendar years after the student first enrolls in a graduatsecapplicable to the program.
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C. Master of Natural Resources. The Master of Natural Resources is a non-thesis programawibption
in Soil Science. A minimum of 32 semester credit hoursdsired for graduation. The program consists
of 15 hours in core courses and 17 hours in Soil Sciemgses. This program requires the completion of
a Master’s project. All requirements must be completed wihircalendar years after the student first
enrolls in a graduate course applicable to the program.

D. Master of Science.The Master of Science in Soil Science is a research degree thedgdie successful
completion of a research problem and the submittal of a witittesis that documents the research. A
minimum of 30 semester credit hours is required forgaidn. At least 20 credit hours must come from
500, 600, 700, and 800 level courses. Courses at the d86r@uaduate) level can be counted toward the
30 credit hour requirement only if they do not come frommmajor field. The 30 credit hours required in
the Plan of Graduate Work must include at least one credit bat not more than two credit hours, of
seminar (SSC 601) and must include a minimum of twonbtimore than six, credit hours of research
(SSC 693 or SSC 695). Additional credit hours of samand research may be taken in addition to the
required 30 credit hours to fulfill continuous regigion requirements but do not need to be listed on the
Plan of Graduate Work. All requirements must be complet&uingix calendar years after the student
first enrolls in a graduate course applicable to the pragrA non-credit exit seminar is required.

E. Doctor of Philosophy. The doctorate symbolizes the ability of the student tertake original research
with minimal supervision and demonstrates the studenilityaib write a dissertation reporting the results
of this research. Eventual publication in a scholarly, eeférjournal is expected of research from the
dissertation. There are no definite course requirementshéoPh.D. degree. There is, however, a
Graduate School requirement for a minimum of 72 creditshfiar a Doctoral degree. Of these 72 credit
hours, 18 may be transferred from a Master’'s degree. Not¢htha®2-credit-hour requirement may be
waived for students who meet all other requirements fadugation. Most Doctoral Plans of Graduate
Work contain 30 to 40 semester credit hours with aboettbind of the credit hours coming from courses
taught outside of the Department of Soil Science. The Pl&@raduate Work must contain at least one
credit hour of seminar (SSC 801) and at least two creditshof research (SSC 893 or SSC 895).
Additional credit hours of research may be used to fufihtinuous registration requirements but do not
need to be listed on the Plan of Graduate Work. The pralisninritten and oral examinations must be
completed within six calendar years, and all degree requiremmeistsbe completed within ten years from
the date of admission to the Doctoral program. A nonioesit seminar is required.

F. Plant Physiology Program. Master’s or Doctoral students in the Department of Scignce may elect to
major in the Plant Physiology Program. The student'gigkdt (and at least one additional member of the
Advisory Committee in the case of Doctoral students)trhasa member of the Plant Physiology Faculty.
Course requirements for the Plant Physiology Progrant bmignet in addition to the core-curriculum
requirements for Soil Science graduate programs (see pad&R)ents who enter the Plant Physiology
Program through the Department of Soil Science also must seeghar requirements and teaching
obligations of the Department of Soil Science. The BfaBraduate Work must be endorsed by both the
Director of Graduate Programs in the Department of Soil Beie@nd the Coordinator of the Plant
Physiology Program prior to submittal to the Dean ofGnaduate School for approval.

VII. MINOR PROGRAMS

A. Minor in Soil Science. Students in another department may include a minor iinS8gence in their
Graduate Plan of Work. In such cases, at least one GradhatiyFmember from the Department of Soil
Science must be appointed to the Advisory Committee. Addilyy the Plan of Graduate Work must
include three to four courses in Soil Science at the 400Qdeels. Students with minors in Soil Science
are encouraged, but not required, to enroll in the apiatepSoil Science Seminar (SSC 601 or SSC 801).

B. Full Minor. The Department of Soil Science does not require minorghierethe Master's or Doctoral
programs. The Department, however, does require that dhe tiree-member Master’'s committee and
one of the four-member Doctoral committee is from asidatdepartment. The graduate student may still
opt to have a minor, in which case the Advisory Committeet imetude a member of the Graduate
Faculty from the department or interdepartmental progratieofminor discipline. Although three or four
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courses usually are required in the minor area, some departamehigrograms have specific course
requirements and the Graduate Plan of Work may require endorsdérom the Director of Graduate
Programs or Program Coordinator.

C. Split Minor. A split minor includes supporting course work fromotdepartments or programs, and both
minor areas should be identified on the Plan of Graduaté&.\Wat the Master’s level, at least one of the
minor areas must be represented on the Advisory Commidtesplit minor at the Doctoral level requires
representation on the Advisory Committee from both mameas.

D. Interdisciplinary Minor. An interdisciplinary minor may be designed to meet a stigl@articular
career goals. Such a minor usually includes at least threeesduosn various selected departments or
programs. The Advisory Committee should include one orermembers of the Graduate Faculty
selected for their overall expertise in the interdisciplinaegar

VIII. THESES OR DISSERTATIONS AND EXAMINATIONS

A. Thesis or Dissertation Preparation and Format. A thesis is required for the Master of Science degree
and a dissertation is required for the Doctor of Philbgagegree. For non-thesis programs, the thesis
requirement is replaced by course work for the Master ofS8ddince and by a project for the Master of
Natural Resources. All costs for preparation of the thesaissertation will be borne by the student.
With consent of the Advisory Committee, the student muspare the thesis or dissertation and submit
the thesis or dissertation electronically (see the welhjg/www.fis.ncsu.edu/grad_publicns/thesgis/
The student is responsible for the content and the pfopaat of the thesis or dissertation. Information
on the required format and organization, as well as ottarlations, is presented in the “Thesis and
Dissertation Guide.” Copies may be downloaded at no cosim frthe web site
http://www.fis.ncsu.edu/grad_publicns/thesdis/

B. Final Oral Examination for Master's Students. It is the responsibility of the student to scheduke th
final oral examination. The examination may be schedulgdvwainén all requirements, except completion
of final course work for the final semester, have been satisfier schedule the oral examination, the
Advisor will submit at leastwo weeksprior to the proposed date of the examination a writtefficadton
to the Director of Graduate Programs for a Request foriPri@chedule Master's Oral Examination (see
a copy on Appendix page A-4). The Request for Permit imeiseceived in the Graduate School at least
ten working days prior to the proposed examination date.

The following requirements must be met prior to schedulie examination:

Signed Patent Agreement form;

Graduate Advisory Committee appointed by Graduate $choo

Plan of Graduate Work submitted to Director of GradBabgrams;

Grade point average (GPA) of 3.00 or higher; and

Thesis complete, except for such revisions as may lessay as a result of the examination, and
submitted to members of Advisory Committee (for Maste®a@énce only).

arwNE

C. Preliminary and Final Oral Examinations for Doctoral Students. It is the responsibility of the student
to schedule the preliminary and final oral examinations. chedule the oral examinations, the student
must contact committee members and the previously appofBtaduate School Representative to
establish a date and time. The Advisor then will submiiatttwo weeksprior to the proposed date of
the examination a written notification to the Director of Giaté Programs for a Request for Approval to
Schedule Doctoral Oral Examination (see copy on Appendig pag). The Request for Approval must
be received in the Graduate School at least five workingmiéysto the proposed examination date.

The following requirements must be met prior to schedutiral examinations:
1. Signed Patent Agreement form;
2. Graduate Advisory Committee appointed by Graduate $choo
3. Plan of Graduate Work approved by the Graduate;
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Grade point average (GPA) of 3.00 or higher;

Completion of all course work relevant to the prelimiretgmination;

The proposed date for the preliminary oral examinatiow isarlier than the end of the second year

of graduate study and not later than one semester (four s)dr@tore the final oral examination;

7. Written preliminary examination completed successfully;

8. The lapse of at least one semester (four months) befvekminary and final oral examinations;
and

9. Thesis complete, except for such revisions as may less@y as a result of the examination, and

submitted to members of Advisory Committee and to thed@Gate School Representative.

ook

D. Submission of Thesis or Dissertation to Graduate Schoobif Review. A thesis or dissertation must
be presented to the Graduate School for review at leastvieks prior to the last day of classes in the
semester or summer session in which the degree is to berredn(for an academic calendar, see the
Graduate School Home Page at the web addhtgs//www2.acs.ncsu.edu/gradand after the
unconditional pass of the final oral examination. Submission is by aymeint only and follows a
detailed process. Students should obtain the electronic version
http://www.fis.ncsu.edu/grad_publicns/thesdisf “Thesis and Dissertation Guide” to avoid any
misunderstandings or delays in processing their sutmnissiAlso, the Thesis Editor conducts frequent
workshops for thesis and dissertation preparation. thedsile of these workshops is available on the
Graduate School Home Padrtp://www?2.acs.ncsu.edu/grad/current.ntm
As of June 2002, all thesis and dissertations will be raged to be submitted electronically.

IX. TUITION AND NORTH CAROLINA RESIDENCY

A. Waiver of Out-of-State Tuition. For all out-of-state students on an assistantship ail WiS.
citizenship or residence visas, the in-state tuition is pgpithé assistantship for two years for Master’'s
students and for three years for Doctoral students. Taeduate School can grant a waiver of out-of-state
tuition only for the first year of residency It is the responsibility of these students to agptyNorth
Carolina residency immediately upon their arrival on camplailure to apply for North Carolina
residency in a prompt manner will result in the student beingsubject to paying out-of-state tuition
after the one-year waiver expires Information concerning the establishment of North Qaaalesident
status and an application for Residence and Tuition Statubecabtained from Dee Ann Cooper. The
information is summarized below.

B. Establishment of North Carolina Resident Status.The following information is for incoming graduate
students with assistantships who are not residents ahNearolina and who wish to establish legal
residency for tuition purposes.

Two inquires are made of students enrolled in North @eralniversities and colleges who desire to be
classified as in-state students for tuition purposesst,Btudents must demonstrate that they have in fact
lived in North Carolina for a minimum period of twelve mtles immediately prior to enroliment or re-
enroliment. Second, students must be able to demonstaatheir presence in the state constituted legal
residence

Under North Carolina law, legal residence means more thagsiysliving in the state. More specifically,

it means maintaining a domicile (permanent home of indefini@atibn) as opposed to a temporary
residence incident to enrollment in a university, coll@gdechnical institute of the state. The individual
seeking to become a North Carolina resident must demanttetthe or she is financially independent of
parent(s) or guardian if the parent(s) or guardian am-rasidents of North Carolina and must
demonstrate a visible means of support substantiating #im af financial independence. If the
individual has not been entirely self-supporting dutiing last 24 months, a completed affidavit may be
required from the parent(s) to indicate the amount of magpovided.

Further, and equally important, once the individual has Iglezstablished the intent and financial
independence, he or she mosiintain North Carolina residence fowelve months immediately prior
to the semester in which the in-state status can be made effectiv
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In order to be considered for a reclassification as a rasiddyorth Carolina for tuition purposes the
end of a minimum 12-month period, a person must do the following things:

1. Maintain and reside in a domicile or permanent home of imiteefduration for at least twelve
months immediately prior to the semester in which thedtestatus can be made effective;

2. Perform certain residency acts in North Carolina, suabtsn a driver's license, register a motor
vehicle and register to vote at least twelve months immediatigyto the semester in which the in-
state status can be made effective, and file a North Carolina éntapareturn at the appropriate
time;

3. Clearly demonstrate a visible means of support sulkeiagtia claim of financial independence as
evidenced by cumulative year-to-date wage earning statements.

In order to determine whether a given student has esttiablia legal residence in North Carolina, school
officials must be able to conclude from information digapby the student that the conduct of the student,
taken as a whole, demonstrates his or her intent to makle Garolina a permanent dwelling plade.is

the responsibility of the studentto provide all information requested.

To start the process, before applying for in-state classdicait is important to change all of the

classesf a person is to be considered for residency for threl g@mester of studyCompletion of these
acts beginsthe 12-month waiting period

1. Driver’'s License(or North Carolina Identification Card if student does drote):

a. Information: 715-7000

b. Locations of licensing offices:
e 1100 New Bern Avenue, Raleigh — 733-3025
e 6081 Capital Boulevard - 850-2892
« Forest Hills Shopping Center, Garner - 662-4366
e 211 North Academy Street, Cary - 468-0319

c. If a student drives but does not own a car or caryramee, a waiver may be signed at the
Driver's License office stating that the student will date until she or he is insured. A student
who does not drive may obtain an identification card atsaaio$10.00.

d. Procedure:
¢ Obtain booklet on North Carolina driving regulationgnfra licensing location (referenced

above.

« After reading the booklet, take written driver’'s tesgd@igns exam, and eye test.
* North Carolina license, valid for up to eight yearss&ied immediately.
« Driver’s license from prior state is residence is forfeited
e Cost of North Carolina driver's license - ranges frof0-$20 depending on birth date

($2.50/yr.)

2. North Carolina Motor Vehicle Registration:
a. Customer Service: 715-7000
b. Locations of offices of the Department of Motor Vehicles:

e South Hills Mall, Cary (nearest to campus) - 469-1444

* North Hills Shopping Plaza - 781-4967

¢ 1100 New Bern Avenue - 733-3025

c. Procedure:

e Contact insurance company and obtain insurance forms.

e Take proof of insurance from a company authorized to dinéss in North Carolina and
policy number, out-of-state title, and a valid registraticerd from the state of prior
registration to an office of the Department of Motor Vehittesave the car registered and
the title transferred.

« Obtain a permanent license plate and validation stickers.
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» Cost for first-time registration is $210.00. The ffiisme cost includes plates, a $35.00 title
fee, highway use tax, and notary fee. The annual renewal felgeviz5.00.

e The vehicle must be inspected within ten days of registradtoan authorized inspection
station (many service stations are inspection stations) @mdréiinspected annually. The
cost of inspection is a fee of $30.00 plus costs of anginemeeded in order to pass

inspection.

3. Voter Registration

a. Location of offices of the Wake County Board of Elections
e 339 South Salisbury Street - 856-6240
¢ Any branch of the Wake County Public Library (thereibranch in Cameron Village near

campus) or Driver’s License office

¢ Various public assistance agencies
* Agencies serving persons with disabilities
* Public high schools

b. For voter registration, you will need
e To be at least 18 years old.
* To have been a permanent legal resident for at least 30 days.
* To have an identification with full legal name, such a#&th certificate, Social Security card,

passport, or driver’s license.

4. List Personal Property for Taxation:
a. Personal property taxes are local county taxes. There itat@otax imposed on personal
property. In most cases, taxable personal property cemsistotor vehicles.
b. Location of Wake County Revenue Department is Room,M@e County Court House, 300
South Salisbury Street, 856-5400.
c. Process for listing personal property for taxes:

« Motor vehicles: the tax listing for motor vehicles occwhen the vehicle is registered.

« Billing for taxes will be approximately three monthseafd motor vehicle has been registered.
For those living within the Raleigh city limits, the thil includes a $10.00 annual City of
Raleigh auto fee/tax. The bill can be paid by mail.

« The amount of the tax varies according to the assessezlofalie vehicle.

e Failure to pay motor vehicle property taxes gives the tgotime authority to “block”
registration records; consequently, the registration dabeaenewed for that vehicle until
back taxes and penalties are paid.

5. File State Income Tax:
a. Location for the North Carolina Department of Revenud&ésenue Building, 501 North

Wilmington Street - 733-3991 for general information.
b. To file:
» File North Carolina state income tax return by Aprilof®ach year.
« Taxes for North Carolina state income are withheld from higissistantship paychecks and
are listed on the W-2 forms received in late January or Eablyuary.
e The amount of state income taxes to be paid varies, butpvagher filing, a refund of all or
most of the money withheld from an assistantship is plessi

6. Bank Accounts
Establish accounts in a bank in North Carolina or, if gseady have an account in a branch of a
North Carolina bank that is located in another state, comlveraiccount to a branch of that bank

within North Carolina.

C. Filing the Residency Application.
OBTAIN: North Carolina Driver’s License
North Carolina Vehicle Registration
North Carolina Voter Registration
FILE: Personal Property Taxes (automatic when motor vehicle isteegd)
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North Carolina Income Tax Return
CONVERT: Bank Accounts

Obtain and complete the Residence-and-Tuition Status Applicatn addition to the application, copies
of the following documents must be attached:

1. North Carolina driver's license;
North Carolina vehicle registration;
North Carolina voter registration;
North Carolina income tax returns;
Year-to-date cumulative wage earning statements frojoballheld for the current year;
Listing of personal property taxes;
Student loan agreements, financial aid forms, etc. ifcaié;
Marriage certificate, if residency is to be based uponpbesg’s residentiary acts, and copies of the
spouse’s residentiary acts;
If an alien, a Residence Supplemental Status Form (availaii@éGirPeele Hall) accompanied by
copiesboth front and back, of the approval for permanent residence status and shtvertate of
adjudication by the Immigration and Naturalization Service.

NGO~ WN

©

This application must be filled oub its entirety or it will be returned for completion. Mail the
application by campus mail to Box 7102 or submit it ir6 Beele Hall. The application should be
submitted_noearlier than 75 days prior to the semesteor summersessionfor which you wish to be
considered In order to be considered for the fall semester, theagtioin should be submitted beginning
June 1; for the spring semester, October 1; for firstnsenmsession, March 1; and for second summer
session, May 1.

A decision on residency status will be mailed_in apprexaly ten working days If denied North
Carolina residency for tuition purposes, an appeal of #esin is possible. A student appealing a
residency status decision will be notified by letter appnaely two weeks prior to the scheduled appeal
hearing. A five-member committee meets once or twice a montiedo appeals. At this time, the
applicant can, and should, attend to clarify points andeasemt additional arguments in her or his favor.
If necessary, further appeals are possible.

A copy of the North Carolina Statute on residency is al#l in the Graduate Admissions Office, Room
106 Peele Hall.

D. Some Important Instructions and Information about North Carolina Residency.

1. The Residence-and-Tuition Status Application is a gemag@idication used by both undergraduate
and graduate students.

2. The application must be filled oirt its entirety and must be accompanied by copies of driver's
license, vehicle registration, voter registration, Northollaa income tax returns, year-to-date
cumulative wage earning statements, student loan forms, pemoperty taxes, and, if applicable,
marriage certificate and Residence Status Supplemental Form. (Ststhenld be particularly
encouraged to keep copies of their North Carolina income tasnsefor their records as well as a
supporting document to accompany the residency application.

3. Students must submit the originapplication for residency. Photocopies and faxes are not
acceptable. The applicant, however, is encouraged to keep afctiygycompleted application for
personal records.

4. Always sign and date the back of the application.

5. Omissions of any of the requested documentation afailare to fill out the application in its

entirety will necessitate the return of the application to theéestt for additional information, further
delaying a decision.
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6. An application is strengthened by the inclusion ofie®pf the_oldestesidency acts, i.e. original
driver’s license, original vehicle registration, oldest tNdCarolina income tax return, and so forth.

7. A student who for whatever reason has misplaced or iegirther driver’s license may obtain a
Motor Vehicle Record Check from the Department of Motohidles at 1100 New Bern Avenue in
Raleigh for a $7.00 charge ($5.00 for uncertified cop¥his report details a person’s complete
North Carolina driving history, including the date tha North Carolina driver's license originally
was obtained.

8. International students in possession of a B, F, kh(st cases), J, L, and M visa, among others, are
not eligible for North Carolina residency for tuition purposes.

9. Resident aliens who are in possession of Form I-15brmon I-551 (Alien Registration Receipt Card
or “green card”) and who are applying for in-state residdacyuition purposes must also complete
the Residence Status Supplemental Form and include a copg fmbrih and back of the Alien
Registration Receipt Card.

10. The applicant will be notified bletter of any and all actions taken regarding the application. If

there are any questions, the applicant will be contacted bafyralecision is made and will be
notified of the decision by letter within approximatelyy days. Please do not call

X. SCHEDULE OF REQUIRED ACTIONS FOR THE SOIL SCIENC E DEPARTMENT

Action When Required Initiated By

File complete, official transcripts from al - ) . . .- -
universities and colleges attended, includirl?g?fore the beginning of the first semestef Student is responsible for providing officigl

degrees and dates awarded enroliment transcripts
New Hire Paper Work Upon Arrival Student throu_gh Dee Ann Cooper, 2321
Williams Hall

Student through Carolyn Balickie, 2229

Entrance visit with Department Head Soon aftevatri Williams Hall

Student through Dr. Wagger, 4235

Entrance visit with Director of Graduate .
Soon after arrival -
Williams Hall

Programs

=

Student through Dee Ann Cooper, 232

Patent Agreement (see form on Appendix Soon after arrival gk
Williams Hall

page A-1)

File proposed Plan of Graduate Work (seeéuring first semester of course work or no Initiated by student with Advisor and
form for Master’'s on Appendix pages A-R later then when 12 hours of course work approved and submitted to the Gradua
and Doctoral on Appendix pages A-3) completed School by Director of Graduate Progran;

»n @

Register for Seminar (SSC 601 or SSC 8Muring or before third semester in residence Student

Assignment of Graduate School After the advisory committee has been

Representative (Doctoral students) approved by the Graduate School Appointed by the Graduate School

Language proficiency memorandum (when

applicable for International students) Prior to preliminary oral examination Student
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Action

When Required

Initiated By

Preliminary (Doctoral) oral examination|

No later than one semester prior to final

examination and after written preliminar
examination has been completed
successfully. Request for Approval to
Schedule Doctoral Oral Examination mu
be received within Graduate School at le
5 working days prior to proposed
examination date

ral

Initiated by student and submitted to th
Director of Graduate Programs for
transmittal to the Graduate School

—

S
ast

Report on preliminary oral examination|
(Doctoral)

Immediately after preliminary oral
examination is completed

Submitted to Director of Graduate

School

Programs for transmittal to the Graduat

Diploma Order Request Card (see form
Appendix page A-6)

b By the end of the third week of classes
"he semester in which the student plans|
graduate

pf Initiated by student. Forms are availabl

Cooper, 2321 Williams Hall

tofrom Graduate School and from Dee An

=}

Ph.D. exit seminar

About one or two weeks prior to or afte
final oral examination

Student through Chair of Seminar
Committee

Request for Permit to Schedule Master

n

Initiated by student and submitted to th

D

Final oral examination for_Master s studgntOral Examination must be recelvgd in the Director of Graduate Programs for
(see form on Appendix page A-4) Graduate School at least 10 working days .
R transmittal to the Graduate School
before the proposed examination date
. ) s Submitted to Director of Graduate
Immediately after final oral examination [s

Report on final oral examination

completed

School

Programs for transmittal to the Graduat

Submission of thesis or dissertation to tl
Graduate School

1eAfter final oral examination is successful
completed and by the graduation deadli
for that semester or summer session

heTerry DeRubeis, the Thesis Editor of th
Graduate School (515-4497)

yStudent must schedule an appointment ¢

th

1

Final oral examination for Doctoral stude|
(see form on Appendix page A-5)

No earlier than one semester (4 month
after successful completion of Preliminal
gral Examination. Request for Approval

chedule Doctoral Oral Examination mu
be received in the Graduate School at lg

5 working days prior to proposed
examination date

>

5)
y
to Initiated by student and submitted to th
st Director of Graduate Programs for
ast transmittal to the Graduate School

Turn in keys to Departmental Office

Prior to depeet

Student through Dee Ann Cooper, 232
Williams Hall

Hazardous Waste Minimization Check-O
Form (see Appendix page A-7)

Prior to departure

Williams Hall

Student through Carolyn Balickie, 2229

Exit interview with Department Head

Prior to depaet

Williams Hall

Student through Carolyn Balickie, 2229

Forwarding address to Student Service
Assistant

Prior to departure

Student through Dee Ann Cooper, 232
Williams Hall
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XI.

DEPARTMENTAL POLICIES

A. Graduate Research & Teaching Assistantships.Joint Research & Teaching assistantships awarded

through the College of Agriculture and Life Sciences (CALS) lamited to 2 years for the Master of
Science degree, 3 years for the Doctor of Philosophy degretuftents with a Master’s, and 5 years for
the Doctor of Philosophy degree for students who dhierDoctoral program from the Baccalaureate
degree. In the latter case, the stipend for the first yearbeust the Master’s level and may be increased
to the Doctoral level at the beginning of the second yeae tiliie limitation begins with initiation of the
graduate program. The eligibility requirement for a CAkSearch assistantship is a grade point average
(GPA) of 3.0 or greater, which is the same as the eligibitit Special Talent Certification. Graduate
assistants may not be reappointed during a period of acagseshiztion.

. Benefits and Requirements of Graduate Student Suppdfull-time Enroliment Plan. This is a

summary of the Support/Full-time Enroliment Plan for gatd students who receive an assistantship.
Details of the plan can be found at the web address httpw/fisancsu.edu/grad_financial
Service/package.htm.

1. Benefits:
« Full payment of in-state tuition
» Full payment of out-of-state tuition (tuition waverst year only)
e Health insurance
For more detailed information regarding your health plésit, this web site:
http://www.hillchesson.com

2. Eligibility Requirements:
« Minimum stipend level of $667/month or $8,000/yr f@-month appointment
» Semesters of full-time enroliment:

Master’'s 4 semesters
Doctorate
with Master’s 6 semesters
without Master’s 8 semesters

* Enrolled for graduate studies after 1997 Summer | Session

3. Enrollment Requirements:
« Minimum credit hour requirements for degree:
Master’'s 30 hours
Doctoral 72 hours (18 hours may be transferred frontdvia$
< Enroliment for a minimum of 9 credit hours per semestdail completion of minimum credit-
hour requirements and full-time enrollment for degree.

¢ Enrollment for a minimum of 3 credit hours per semeaftar completion of minimum credit-
hour requirements and full-time enroliment for degree

C. Teaching Requirement. All graduate students on an assistantship are requirasisist in the teaching

program within the department. Master’s students arerestjtnp assist in the equivalent of two sections
of the 3-hour laboratory of the introductory soils co88C 200); Doctoral students are required to assist
in the equivalent of three sections of the SSC 200 laboratsgignments to other courses are based on
equivalent contact hours. The assignments will be made byeparfinent Head in consultation with the
Academic Coordinator and the Director of Graduate ProgranssoAn as the assignments have been
made, students should contact the instructors with whegnwill be working.

Graduate students are required to attend the Departmental Teabtoirkshop and the University
Teaching Effectiveness Workshop usually presented just forithre start of the Fall semester. Academic
credit for teaching can be gained by registering for Ment@esthing (SSC 685 or SSC 885). Graduate
students who are not on assistantship also can receive oreldiefitored Teaching by participating in the
teaching program.
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. Seminar Requirement. Master’s students are required to register for a minimfiome credit hour of
seminar (SSC 601). Doctoral students are required toteed a minimum of one credit hour of
seminar (SSC 801) during the first three semesters ineresd excluding summer sessions and
additionally within about two weeks of their final oral exaation are required to present an “exit”
seminar covering the results of their dissertation research.

. Professional Meetings. Graduate students are encouraged to attend professionalgaedfi an oral or
poster paper is presented, students may apply for pén#aicial support from departmental funds to
attend one meeting during Master’s studies and two meedimysg Doctoral studies. The Department
Head determines the amount of money allocated toward tranggortae number of days per diem at the
in-state rate, and registration at the student rate subjdu @vailability of funds and the concurrence of
the Advisor. An out-of-state travel authorization mustpbecessed and approved prior to the trip to
provide Workmen’s Compensation coverage. Travel by statecleelsi encouraged for students on
graduate assistantships.

. Departmental Vehicles. All state vehicles are for officialseonly. Operators of state vehicles must

abide by all state laws and regulations. Only persons estbloy the University are allowed to operate

state vehicles due to insurance considerations. Graduatetstodeassistantships meet the employment
criterion; graduate students not on assistantshipsdlebelck with their Advisor. Students operating state
vehicles should check with their Advisors concerning proafor purchase of gasoline, maintenance,
etc.

. Administrative Support. Legitimate work for graduate students by Departmentppad personnel
includes word processing of materials clearly related to faasociated research. These materials
include rough drafts, research reports, and manuscriptsminigirative work that is not approved
includes personal letters, class reports, theses and dissestadind similar materials. Teaching
assistants can utilize Departmental support staff to prepaseltasidouts, overheads, and other materials
required for teaching. Graduate students should make arrantgefor support through their Advisors
rather than directly through support staff.

Office Supplies. The Department provides office supplies only for condgctaculty-related research.
Graduate students who need supplies for this purpose ahtaith them through their Advisors rather
than from support staff.

Photocopying. Use of photocopy equipment within the Department igtéidnto the administrative
support staff. All requests by graduate students Fatqropying must be transmitted through their
Advisors to the staff. Departmental equipment cannot be tasptotocopy personal materials such as
class notes, etc.

Financial Support for Research. Materials, supplies, equipment, in-state travel, and stiggovices
required for research by graduate students will be providemigh State and Federal funds or from
grants and contracts. Procedures for purchasing servicauppdrs materials locally or from vendors
can be obtained in the Departmental Accounting Office in Ro224 2Villiams Hall. All requests by
graduate students for services and support are to be ditecdedh their Advisors.

Service Laboratory and Analytical Equipment. Requests by graduate students for analytical services
to support their research should be channeled through Ausiisors. Requests to use analytical
instruments in the Service Laboratory should be directedutte@®no Ramirez in Room 3319 Williams
Hall. Requests to use instruments or equipment in ddberatories should be directed to the faculty
member in charge of that laboratory.

Safety Training. Use of some facilities within the Department and othewébsity locations require
safety training. The Department provides safety trainisgises for the Grinding Room (see Guillermo
Ramirez, Room 3319 Williams Hall, for information andrsig) and for use of pesticides (see Mark
Barnes, 3404 Williams Hall, or Barrett Richards, Room 3Ad4iams Hall, for information and signup).
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M. Annual Leave and Sick Leave. Graduate assistants do not earn vacation or sick leave; éQwev
reasonable provisions for such absences may be arraithettievAdvisor.

N. Outside Employment. Outside employment that interferes with the Departmenti@jations of
graduate students is prohibited. Additionally, novénsity supplies, equipment, facilities, or personnel
may be used in connection with outside employment.

Xll. COMPUTER RESOURCES
A. Computer Facilities:

The department does not maintain a common area for studeptiswmase. Many faculty members,
however, have computer facilities available for student usediwidual labs and work areas. You
should check with your advisor about the availabilitg@fiputer facilities in their areas.

B. Specialty Equipment:

The department maintains two pieces of specialty computer equiptmen are available for
graduate student use. A Polaroid Palette, which is wmettainsferring computer images such as
PowerPoint presentations to photographic slides and a flattasther, which is used for digitizing
images or text from paper, are located in Room 3412 (see BRdWiddr-Haraway). You must sign
up to use this equipment from Roberta in Room 341%alil login ID and password are required to
use this computer. If you need assistance with usisgésburce, you can contact the departmental
computer support personftank Bridges@ncsu.eduor help.

C. Guidelines for using Departmental Computer and Peripherad:

In addition to the rules and regulations of the Uniterfor use of university-owned computer
equipment, students should be aware of the following:

1. Networked computers in the Soil Science Departmenatspier a

assigneda usernameand passwordin order to be attachedto a network
environment.

2. Any computer to be attached to a network connectionntitiei Department of
Soil Science must be registered and assigned a name amaht@rmbefore it can be connected.

3. Individual faculty members may have additional guidelad®msut the use of computers in their
individual work areas. Please discuss issues such asdoaelinm software, use of printers and
paper, or changing computer configurations with the apatepfaculty member before making
these changes.

D. The SSC Listserv Group for E-mail Communications. A listserv group for students is available for
interactive e-mail communication among graduate studenteiDdpartment of Soil Science. Graduate
students will be added to the SSC listserv group loyiging Dee Ann Cooper with their unity e-mail
address. Students then will receive an e-mail message acknmgleatgir subscription to the SSC
listserv.

To post an e-mail to the entire SSC listserv group, addiee message swilgrad@lists.ncsu.eduDee
Ann Cooper is a member of the listserv group and usiessiénd announcements to graduate students.
Drs. Cassel and Wagger also are members of the listserp grali use it to forward information of
concern to students from the Graduate School and otheresou
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XIHILUNIVERSITY GRADUATE STUDENT ASSOCIATION

A. Organization. The University Graduate Student Association (UGSA) fonstas a voice for graduate
students in dealing with problems concerning graduateatidm. All graduate students are automatically
members of the association. The UGSA President has fliigvenembership on the Administrative
Board of the Graduate School, and UGSA has the abilityre@ch responsible grievances to the
administration on behalf of any graduate student. The AJ&®b Site Home Page can be accessed at

http://ugsa.ncsu.edu/index.shtml

B. UGSA Council. The UGSA Council consists of elected representatives fromdsgrtment and meets
each month to discuss issues that are of concern to allageastudents. Information about new academic
policies, social events, and other activities of concernadugte students are welcome. Graduate students
are urged to attend meetings of the UGSA Council and tacipatie in UGSA committees. The UGSA
has a travel fund that provides modest support for gtadstudent travel to professional meetings and a
thesis fund that provides modest support for thesissertation preparation.

XIV.UNIVERSITY GRADUATE STUDENT ASSOCIATION TRAVEL FUND

A. Purpose. The UGSA seeks to aid graduate students in their profedsictivities. The purpose of the
Travel Fund is to subsidize, not reimburse, studentthér participation at professional meetings. These
guidelines and the application for reimbursement from theelfannd can be downloaded from the web

site http://ugsa.ncsu.edu/funding/travel.shtml.

B. Eligibility.
1. Eligibility for funding is based on participationaprofessional meeting. Participation is defined as:
a. Presentation of a paper by the applicant;
b. Discussant on a panel or round table discussion;
¢. Workshop director or moderator; or
d. Presentation of original work, such as art, desiga,oster presentation.

Note: There are many conferences that students are invitecenad gtie to their classroom or
research achievements. Despite this honor, the Travel Flimitesd and must, therefore, restrict
funding to only those who meet the above definitionastipipation.

2. The UGSA is authorized to make only one allocation per dggagram CSU, i.e. once per
Master’s program and /or once per Doctoral program.

C. Procedures.
1. Travel Fund applications and expenditure vouchers are awilal copy of the voucher is on

Appendix A-8).

2. The Travel Fund application must be received by the Trawedl Administrator_beforéhe dateof
the meeting The applicant will be notified via letter upon receipttué application by the Travel
fund Administrator.

3. In addition to this application, one of the followimystbe submitted:
a. An abstract as it appears in the meeting or conferencaruiet
b. A letter from the conference committee verifying youtipgmation in the conference.

4. The student must submit a UGSA expenditure voudeer form on Appendix page A-8) and legible
photocopies of all receipts to the Travel Fund Administrafitiiin two weeks of her or his return to
NCSU. Failureto do so will resultin forfeiture of any reimbursemenfrom the UGSA Due to

various changes in bookkeeping regulations, photocopiexeipts must be legible to be acceptable
for submission. In addition, please separate receipts befoteqopying them. Copies of receipts
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that overlay each other are not acceptable. Also, charge cardseneipot acceptable. The Travel
Fund Administrator will notify the applicant upon redeignd satisfactory completion of the
expenditure voucher. Vouchers missing any informatidih lve returned to the applicant for
completion.

D. Funding.
1. No travel advances will be granted.

2. The UGSA Travel Fund will subsidize the attended dayiseomeeting only.

3. The amount of reimbursement cannot be determined untiiimission of the expenditure voucher
and receipts. Please use the funding standards below if yaureregn estimate of your
reimbursement.

4. Funding will be calculated using the following schedule:
a. Transportation: 25% of any transportation expenses not involving a pafseshicle. This
includes:
« Airplane, train, or bus fare;
e Taxi, subway, or shuttle fare;
e Tolls;
¢ Rental car fees; and
« Gasoline expenditures if a rental car is used
If a personal vehicle is used, mileage will be reimbursed ateaof $0.25 per mile for a trip of
60 miles or less and $0.20 per mile for a trip of mha:nt60 miles.
. Lodging: the daily cost, not to exceed $20 per day.
. Registration fee:50% of registration fee for the meeting or conference.
. Thetotal reimbursement will notexceed $150.00.
e. Foodandentertainmengire not reimbursablePlease do not submit receipts or report any money
received for food and entertainment.

o 0T

5. Funding will be distributed on a semester basis, vighttvo summer sessions considered as one
semester. In order to receive reimbursement for a particulaassemthe meeting or conference
must take place prior to the last day of final exams duriagstmester. Reimbursement checks will
be sent out at or near the end of each semester mégthereforeexpecta 30- to 60-daywait after
the semestehasendedbeforeyou receivea checkfrom UGSA Those students who do not return
from a conference before final exams should expect some ddlag fiaceipt of their checks.

6. Falsification of applications or receipts will result iendal of current or future subsidy while at
NCSU.
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E. Additional Funding.

The Travel Fund Administrator strongly encourages applicenteek additional funding from outside
sources. Places to seek funding include a grant held imy rgajor professor, or the on-line graduate
fellowship and scholarship file located on the Universitylssaic system. The use of departmental
automobiles should also be investigated. If additionadlivgis secured, this must be reported on the
expenditure voucher. Dot subtract this additional funding from your total expane.

If you have any questions about the above guidelines, pteasact the Travel Fund Administrator at the
following address:
University Graduate Student Association
Travel Fund Administrator
c/o NCSU Libraries
Box 7111
Raleigh, NC 27695-7111
515-3303

XV. UNIVERSITY GRADUATE STUDENT ASSOCIATION THESIS FUND

A. Guidelines. These guidelines and the application for reimbursement fh@mThesis Fund can be
downloaded from the web sitétp://ugsa.ncsu.edu/funding/thesis.shtml

B. Eligibility.
1. Any NCSU graduate student in a thesis program igbligxcept students whose advisor and/or
scholarship or fellowship pays for the thesis or dissertat

2. The UGSA is authorized to make only one allocation per degugrgm at NCSU (i.e. once per
Master’s program and/or Doctoral program).

C. Procedure.
1. Thesis Fund applications are available from the StudewicBs Assistant, UGSA representatives,
Thesis Fund Administrator, and the Travel Fund Webagite
http://ugsa.ncsu.edu/funding/thesis.shtifi copy of the application is on Appendix A-9).

2. The application must be received by the Thesis Fund Admaittis before the student’s graduation
date.

3. In addition to the application, the student muststikegible photocopies of all itemized receipts to
the Thesis Fund Administrator. Failure to do so wilutem the forfeiture of any reimbursements
from the UGSA. Due to various changes in bookkeepinglagns, photocopies of receipts must
be legible to be acceptable for submission. In additioasplseparate receipts before photocopying
them. Copies of receipts that overlay each other are not aceesptalsb, charge card receipts are
not acceptable.

D. Funding.
1. No advances will be granted.
2. The money from the Thesis Fund will cover the followitegns:
a. Cost of acid-free paper,
b. Number of copies made, and
c. Personal binding.
3. Due to the limited amount of funding, the total reinsement willnot exceeds40.00.
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4. Reimbursements from the Thesis Fund will be disteithat the end of the Fall and Spring Semesters
and also at the end of the Second Summer Session, depepdimgn which semester the student
graduates.

5. Falsification of applications or receipts will result iendgal of current or future subsidy while at
NCSU.

If you have any questions about the above guidelines ggestions for improvement in the process,
please contact the Thesis Fund Administrator at the folppwadudress:

University Graduate Student Association
Thesis Fund Administrator
c/o NCSU Libraries
Box 7111
Raleigh, NC 27695-7111
515-3303

XVI. SOIL SCIENCE GRADUATE STUDENT ASSOCIATION

A. Web Page SiteThe Home Page for the NCSU Graduate Student Associatioceied at the web address
http://www.ncsu.edu/stud_orgs/gsa

B. SSGSA Officers for 2004-05.

President: .........cocooeiiiiiiiiii e, Negela Moaddeb
Vice President:...........coooiiiiiii e, Scott King
SECIBLAIY: e e Jaclyn Sumner
LI CF U] (=] oSSR 41/ I V0'(0 14 ¢ |
Parliamentarian: ........cccccccvevieeeieii e Chris Brownfield
UGSA Representative:..........ccccecvvvrvnivernemmmnneennnns Laura Overstreet
UGSA Alternate Representative: ...............cooeeee Ji Su Bang

C. SSGSA Constitution.

Article 1. Name & Purpose
Section 1. This organization shall be known as the Soil Science GradS8aieent
Association.

Section 2.  The purpose of this organization shall be to lobby the adtration on behalf of
the soil science graduate students.

Article Il.  Membership
Section 1. All Soil Science students enrolled in graduate school at NG#iolina State

University.

Article Ill.  Officers
Section 1. The elective officers shall be as follows: President, Vice ReasidSecretary,
Treasurer, Parliamentarian, Representative, and Alternate Reptesent

Section 2. Any soil Science graduate student that will be enrolled thieegierm is eligible
for office. Officers shall serve a term of one year. Officeitsbe elected each
August. Elections will be conducted by, but not limitex paper ballots
distributed to every Soil Science GSA members mailbox inidki Hall. An
officer may not be reelected to the same office unless no otaetbers are
nominated to run for that office. In the event that ancefis not filled in an
election, or an office becomes vacant, the elected officers shall bbatattes of

page 18



that office until their terms are finished or another electis held. The
Parliamentarian shall be responsible for the elections.

Section3  The Soil Science GSA membership may impeach officers for: ibiiig as
specified in Article 1ll, Section 2; failure to perform hig her constitutional
duties as specified in this Constitution. Officers may ddyimpeached with a
three-quarter's majority vote of all voting Soil Science G3#embers.
Impeachment proceedings and voting will take place at regularngsseti the
same fashion as other issues as specified in Article VI Seztion

Section 4  The officers responsibilities shall include, but are nuitéd to:

President Shall preside over all Soil Science Graduate Student AstsmTi
meetings; organize the Willie Woltz lecture series; and act @ssan between
the Soil Science Graduate Student Association and the So#ncgci
Administration.

Vice President Shall attend all Soil Science faculty meetings and report any
pertinent information to the other officers at the regulaetings.

Secretary Shall be responsible for communications including astetter that
shall contain: summaries of the previous Soil Science uatad Student
Association meeting, a tentative agenda for the next meetinglinglthe issues
submitted for discussion. The deadline for the newsléttat,is to be distributed
to all the members of the SSGSA, will be the Monday bdfteaneeting.

Treasurer Shall maintain the Soil Science Graduate Student Assawsatio
financial records; spend Soil Science Graduate Student Aseasiatoney in a
manner consistent with the decisions of the Soil Science @maddtudent
Associations membership.

Parliamentarian Shall ensure that the constitution is upheld, and be meipe
for elections.

Representative Shall represent the Soil Science Graduate Student Assnciht
the North Carolina State University Graduate Student Assogiatieetings, and
vote in a manner consistent with the decisions of the Sciénce Graduate
Student Associations membership. The Representativeadbalreport on the
North Carolina State University Graduate Student Associatieetings at the
Soil Science Graduate Student Association bimonthly meetings.

Alternate Representative Shall fulfill the North Carolina State University
Graduate Student Association requirement of serving on a itam Shall
represent the Soil Science Graduate Student Association at Gmlina State
University Graduate Student Association meetings whenRégresentative is
absent, and vote in a manner consistent with the decisiotie doil Science
Graduate Student Associations membership. The Alternateestepative shall
also report on the North Carolina State University GradBaident Association
meetings at the Soil Science Graduate Student Associatiomthilponeetings.

Section5  Any of the duties above may be freely exchanged between comgsefiicers.

Article IV Dues
Section 1 No dues shall be exacted from members.

Article V. Amendments
Section1l Amendments to the constitution shall be presented by bmemof the Soil
Science Graduate Student Association in writing and readegudar meeting but
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Article VI Meetings
Section 1

Section 2

Section 3

Section 4

Section 5

Section 6

shall not be voted upon until the next regular meeting, thed only after
informing each member of the proposed amendments. A nyagirtivo-thirds
of the members present and voting shall be required.

The officers shall meet on the second Thursday of alternatmghs at 4:00 PM.

Any member of the Soil Science Graduate Student Associatinsubmit any
topic for discussion to the council in writing. Anyussthat is received at least
one week prior to the meeting will be included in thewsletter and will be
discussed at the following meeting. A vote as to what aetitirbe taken can
take place at the meeting or be postponed until the followiagting. A two-
thirds majority of the members attending the meeting vélinecessary before
any action is taken. If a two-thirds majority is not reacte issue may again be
submitted to the council in writing.

Issues that receive a two-thirds majority vote will beconeeréisponsibility of a
committee. The committee’s function will be to further rese#inehissue and at
such time as is deemed appropriate by the council, carry guagpropriate
actions necessary. The committee will consist of at least Buk&cience GSA
members at least one of which will be a council membethelfe are not three
members willing to serve on a specific committee, the isslibevdropped. Any
issue that is dropped can be resubmitted to the councitiimgvas specified in
Article VI Section 2.

Meetings shall be conducted as follows:

Call to order by the President

Treasurer's report

Vice Presidents Soil Science faculty meeting report
Representatives report

Committee reports and discussion of old issues
Discussion of new issues

Voting

NogkrwdnE

Soil Science Graduate Student Association meetings shall Idofiety Robert’s
Rules of Parliamentary Order. The President shall be the ditéter of the
parliamentary rules. The President may limit debate to reasatirale limits and
may impose reasonable time limits to individual speeches. afority of
members present may override these limits if they so deSueh a resolution
shall be voted upon immediately and without debate.

Each member shall have one vote. The President must selectethednof
voting from the following choices: roll call, show of s voice, or secret ballot.

Article VII  Willie Woltz Lecture Series*

Section 1

Article VIl Ratification
Section 1

Section 2

The President will be responsible for the organization @Mfilie Woltz lecture

series. The Parliamentarian will be responsible for the matiohs and elections.
Elections will be conducted by, but not limited to paperdialdistributed to
every Soil Science GSA member’s mailbox in Williams Hall.

To ratify this constitution, the membership must apprdvey a two-thirds

majority vote of the membership of the Soil Science GataluStudent
Association who participates in the voting.

This constitution supercedes in all ways any other cotistitof the Soil Science
Graduate Student Association has ever had.

***The Willie Woltz Lecture Series must be in consultatiotin the Department Head.
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NoRrTH CAROLINA STATE UNIVERSITY

The Graduate School

PATENT
AGREEMENT

| have read, and | understand the Patent and GgpyPolicies of North Carolina State Universitydistributed to me in printed
form. | agree to abide by the Policies and to prilynpommunicate to the University a full and contplelisclosure of all

inventions conceived or reduced to practice by meonnection with my work supported in whole opart by the University. |

further agree that | will assign the inventions afidhatents and applications relating thereto twthl Carolina State University,
a sponsor, or the Federal government as and wherested by the University. | understand that untgbsrwise specifically

agreed in writing | shall receive a share of thesgrrevenues from the licensing or sales of mynitiwe in accordance with the
revenue distribution formula set forth under thdidfes. | understand that the University will relypon this Agreement in
making research and licensing agreements with qihgies. This Agreement shall not apply to anyemtion which does not
come within the scope of University ownership anéel under Patent and Copyright Policies.

Student's Full Name (Typed or Printed)

Signature (Student)

Student ID Number (Student)

By my signature on the line above, | hereby agoesbide by
the patent policies of North Carolina State Uniitgrs

Major Department

Master's Doctorate
** PLEASE CHECK ONE**

Date
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For

NORTH CAROLINA STATE UNIVERSITY

THE GRADUATE SCHOOL

MASTER'S PLAN OF GRADUATE WORK

Date

Last Name

First Middle Student Identification Number

Date Expected

Degree Sought

School

Month Year

Major

Minor(s)

Modern Language (if required)

Subject of Thesis (if required)

Approved for the Department by

Advisory Committee

Typed Last Name

Initials Signature (Chair)

Typed Last Name

Signature (Co-Chair, if any)

Typed Last Name

Signature (Minor Representative)

Typed Last Name

Signature (Member)

Typed Last Name

Signature (Member)

Typed Last Name

Signature (Member)

Typed Last Name

Approved

Signature (Member)

Signature (Student)

Graduate School

Master’s students’ plans may be filed in the department/program graduate office and/or via GARS before completion of half of the course work required

in the program.

(OVER)

A-2



GRADUATE COURSES COMPLETED AT OTHER INSTITUTIONS FO R WHICH TRANSFER CREDIT
IS REQUESTED TOWARD A MASTER’S DEGREE

Institution Number and Name of Course Date Credits Grade

GRADUATE WORK PROPOSED

Course Prefix and Title Credits Term Grade

MAJOR COURSES

MINOR COURSES

Please attach a complete list of courses for which graduate credit has been received at other colleges or universities.
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For

NORTH CAROLINA STATE UNIVERSITY

THE GRADUATE SCHOOL

DOCTORAL PLAN OF GRADUATE WORK

Date

Last Name

Degree Sought

First Middle Student Identification Number

Date Expected

School

Month Year

Major

Minor(s)

Modern Language (if required)

Subject of Dissertation

Approved for the De

Advisory Committee

partment by

Typed Last Name

Initials Signature (Chair)

Typed Last Name

Signature (Co-Chair, if any)

Typed Last Name

Signature Minor Representative)

Typed Last Name

Signature (Member)

Typed Last Name

Signature (Member)

Typed Last Name

Signature (Member)

Typed Last Name

Signature (Member)

Graduate School Representative (appointed by the Graduate School)

Approved

Signature (Student)

Graduate School

Doctoral students’ plans should be filed in the department/program graduate office and submitted to the Graduate School either via GARS or on hard
copy after 12 hours of course work in the contemplated program have been completed.

(OVER)
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GRADUATE WORK PROPOSED

Course Prefix and Title Credits Term
Grade

MAJOR COURSES

MINOR COURSES




REQUEST FOR PERMIT TO SCHEDULE MASTER'S ORAL EXAMIN ATION

To: Robert S. Sowell, Dean Date:
From:

(Department)
1. Request authorization to schedule the final oral exammatio

(Printed last name of student) (first name) 1)(M (Student ID Number)

(Degree objective) (Major)

2. This request is for a thesibest non-thesis student.

3. | verify that (check one of the choices below)

The following committee has been approved by the departmeguiton.

The committee and Plan of Work have been submitted andwagapby the
department/program on GARS.

GRADUATE SCHOOL

APPROVAL:

(Signature: Director of Graduate Program or Depadje Robert S. Sowell (Date)

cc: Graduate School Thesis Editor

Note for Thesis Students:

1) Once approved to schedule your final oral exgon, may make an appointment with the Thesis Edijocalling 515-4497. However, the

date of your actual appointment cannot be eatii@n the date of your exam.
2) Prior to your actual meeting with the Thesist@d you must have all your committee members sigur title page and the results of your

final oral must be on file in the Graduate School.

FORM REVISED: 10/95
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THIS FORM MUST BE IN THE GRADUATE SCHOOL
TWO WEEKS PRIOR TO DATE OF EXAMINATION

REQUEST FOR APPROVAL TO SCHEDULE DOCTORAL ORAL EXAM INATION

To: Robert S. Sowell, Dean Date:
From:
(Director of Graduate Programs) -- print or tygenme
Preliminary
1. Request approval for scheduling of the Final (please check one) oral examination for:

(Name & Student ID Number of Student --ggle type or print legibly)

(Title of Thesis -- final ONLY -- please type print legibly)

(Degree Objective) (Major)

(Day and Date) (Time) (RoNo. and Bldg.)

2. The student has completed all written examinations/patposour department and in his/her minor field.
The committee members listed below have agreed to attéhd above date and time. Please type or print

legibly.
a. e.
(Committee chair/co chair)
b. f.
C. g.
d. h.
3. The Graduate School Representative, , has agreed to attend the

examination at the above time.

4. | verify that this student's current committee, asdisabove, and completed course work have been compared
to the data on the approved automated POW and that any disgespam screen GA11 have been reconciled
and corrected:

(Signature of Director of Graduate Programs)

Approved: Date:

Robert S. Sowell, Dean
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Hazardous Waste Minimization
CHECK-OUT FORM

This form has been created to reduce the chemicplus and unknowns as well as hazardous
waste left behind when a person leaves the Uniyer¥iour cooperation in completing it, and in
properly disposing of your materials will be grgaippreciated. Please complete and turn in to
Carolyn Balickie, 2229 Williams Hall.

NAME:

DEPARTMENT:

Soc. Sec. No.

Faculty Staff detot

Separation Date

Location of Potential Wastes/Surplus Chemicals Amtlicable
from my work at NCSU (building & room number)

Measures taken to dispose of the materials lidbeda

Signature Date

| have inspected the area(s) mentioned above aralfbend them to be in order.

Signature Date
Department Head of Graduate Administrator (if facor staff)
Research Advisor (if student or PostDoc)

cc: Department Heads

Return to:

Rob Pecarina
Hazardous Materials Manager
Life Safety Services
Box 7222
NCSU Campus
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GSA EXPENDITURE VOUCHER

This form must be completed and returned within tweeks of the conclusion of your meeting or
conference. Legible photocopies of all receiptsthaccompany this form. Charge card receipts are
NOT acceptable except in the case of gasolmenot submit receipts for food as expendituresause
you CANNOT be reimbursed for these expenses.

Name: Campugsgldr

Home Address:

A. Transportation:

Air / Train / Bus Fare

Taxi / Shuttle Fare

Rental Car Fee

Gasoline

Personal Vehicle (mileage)
[mileage will be funded at current rate]

B. Lodging:

Number of nights in hotel, dorm, or campground

Cost per night (rate per person if you are shasingom)

C. Registration Fee:

D. Other Funding:

Was your participation supported by other sources?

Amount (excluding money for food)

Source(s)

Review by Applicant’s Advisor:

As the applicant’s advisor, | have reviewed thipenditure voucher and have found it to truthfuéflect
the student’s participation.

Signature: Date:

Return with copies of receipts to:
Graduate Student Association
Travel Fund Administrator
c¢/o NCSU Libraries
Box 7111
Raleigh, NC 27695-7111
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UGSA THESIS FUND APPLICATION

A. General Information

Application: SS#

Last First MI
Degree: M.S. Ph.D. Expé&ataduation Date
e-mail:

School Address:

Phone:

Home Address:

Phone:

Fowarding Address:

(Where do you want the check sent?)

Receipt Summary*

1. Acid-free paper
2. Copy cost

3. Personal Binding
4. Total

*In addition to this application, legible photocepiof all itemized receiptdUST be
submitted. Copies of receipts which overlay eatieioand charge card receipts are not
acceptable.
*NO RECEIPTS NO REFUND!!!
C. Student’s Pledge

I have read, understand, and agree to abide byethaations governing the allocation and use of BSi&sis funds.

Signature: Date:

D. Return Completed Form to:

University Graduate Student Association, Thesis Futh Administrator;
c/o NCSU Libraries, Box 7111, Raleigh, NC 27695-T1
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